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NATURE OF WORK

This is responsble skilled, technical, and supervisory work in all phases of installation,
inspection, maintenance, and repair of a variety of parking meters and related timing
mechanisms, equipment, installations, and facilitiesin the Parking Department. Work includes
shop and somefield duties.

ILLUSTRATIVE EXAMPLES OF ESSENTIAL DUTIES

Responsible for the distribution of meter keys.

Supervises and participates in the work of employees involved in the installation, inspection,
maintenance, repair, rebuilding, cleaning, and general care of parking meters and related
timing mechanisms, equipment, installations, and facilities.

Performsand assistslessexperienced techniciansin performing unusual or moretechnical work
and in responding to unusual or difficult situations; and resolves problems.

Detectsand conductsinvestigations of indicationsand complaintsof parking meter malfunctions
and failures; and resolves problems.

Deter minesfeasbility of repair; recommendsscr aping mechanismsor sending to outsdeagency
for repair.

Assists in determining, developing, implementing, and insuring adherence to procedures
consistent with federal, state, and local laws, or dinances, regulations, and guidelines; and with
City and departmental policy and procedures.

Transports equipment and individuals.

Performsrelated work asrequired.

Removes & accounts for money from parking meters being serviced or repaired and is
responsible for proper processing of such money and applicable records.

KNOWLEDGE, SKILLSAND ABILITIES

Thorough knowledge of metered parking repair and maintenance standard operations and
procedures.

Thorough knowledge of local geography, roadways, and jurisdictional boundaries.

Thorough knowledge of the procedures and methods used in the installation, inspection,
maintenance, repair, rebuilding, cleaning, and general careof all parking metersand related
timing mechanisms, equipment, ingallations, and facilities; and ability to apply such

knowledge.

Thorough knowledge of the appropriate tools, materials, machinery, and equipment and

considerable sKkill in their use.

Thorough knowledge of job-related hazards, dangers, and safety standards and procedures.
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Thorough knowledge of labor, materials, equipment, and operations requirements, techniques,
and costsasrelated to completing projectsin areas of assgnment.
Consider able knowledge of the principles of clock timing devices.

Considerableknowledgeof applicablefederal, state, and local laws, ordinances, regulations, and
guidelines; and City and department policiesand procedures.
Ability to train, personnel in all areas of assgnment.
Ability to plan, organize, and supervisethework of skilled, semi-skilled, and unskilled employees,
involved in a variety of tasks, in a manner which promotes high morale and effective
performance.
Ability to evaluate the perfor mance of employees, equipment, and operations.
Ability toanalyzeinfor mation from avariety of sour ces, assessa situation, use soundjudgmentin
drawing valid conclusions, and take appr opriate actions.
Ability to effectively prioritize duties when dealing smultaneously with a number of projects.
Ability to plan and layout work from blueprints, plans, sketches, and manuals.
Ability to under stand, retain, apply, and instruct other sin detailed, complex, and highly technical
written, ver bal, and demonstrated procedur es, infor mation, and regulationsasapplied toa
variety of functions and situations.
Ability to prepareand maintain accur ate, detailed, and comprehensivewritten and verbal records
and reports, procedures, and training materials.
Ability to research and verify information and resolve discrepancies.
Ability to perform basic mathematical computations.
Ability to operate a three-wheeled vehicle.
Ability to maintain effective working relations with other employees, other agencies, and the
general  public.

MINIMUM REQUIREMENTS

Employed by the City for the past six (6) months (based on full-timeemployment) AND have six
(6) months full-time paid experiencerepairing and maintaining parking meters. Floridadriver's
license. Background investigation.

PHYSICAL REQUIREMENTS

Must have the use of sensory skillsin order to effectively communicate and inter act with other
employees and the public through the use of the telephone and personal contact. Physical
capability to effectively use and operate variousitems of officerelated equipment, such as, but
not limited to, word processor, calculator, copier, and fax machine. Some standing, walking,
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moving, reaching, handling, carrying, and bending; no significant crawling, knedling, climbing,
gtting, pushing, and pulling. Must be ableto lift up to 100 pounds.

SUPERVISION RECEIVED

General and specific assignmentsar e perfor med accor ding to established procedureswith latitude
for the use of independent judgment in the selection of work methods, priorities, tools, and

equipment and is subject to review through consultation and written reportsfor achievement of
departmental objectives and standards.

SUPERVISION EXERCISED

Supervises the work of Parking Meter Technician Is engaged in parking meter service and
repair.
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